Mail - TYPICAL PRACTICE

Important documents

Junk Mail
Banking documents

- monthly statements

Payments - new ATM cards
- Reimbursement checks - check orders
- EOB’s ete.
- Other payments

Facility

- %ega_l ifnfo Front desk or ]
- ax mio 1 )
- IRS info Admin i
- EDD info )

- Property tax info
- Sales tax info

- FEtec.
Business documents

- Corporate statements
- Business license
- Ete.

Other documents
- state disability
- nvoices

- ete.

Negatives:

L.

AR

For important documents:
Get a PO Box for easy control and organization

Burdens the wrong people

Mail passes through hands that really have no business with that piece of mail.
Inefficient

Time sensitive items will suffer. You may not always get mail timely.

Important docs can get lost

Paying bills the old way: Write a check, address, envelope, lick, stamp, carry, mail

For bills:

Rent
Electricity
Insurance
Phone

Alarm

Lease payment
Billing

Etc.

Get a billing address at www.pavtrust.com




