
Fax  -  TYPICAL PRACTICE  
 

Business documents 
Junk Faxes 

 
Negatives: 

1. Waste of toner/ink and paper.  Loss of revenue by receptionist organizing, faxing, etc. 
2. More monthly revenue lost on dedicated phone line expenses. 
3. Burdens the wrong people 
4. Many faxes pass through hands needlessly. 
5. Inefficient 
6. Important docs can get lost 
7. Time sensitive items can suffer.  You may not always get important faxes timely. 

 
For incoming faxes: 
Get an online fax # at www.packetel.com that sends faxes in pdf to your email for easy forwarding and filing 
For outbound faxes: 
Get IndeFAX at www.IndeFax.com  

Facility 
Front desk or 
Admin 

Other documents 
- state disability 
- invoices 
- etc. 

Return faxes from MD 
- Plan of care signed 
- Progress notes signed 
- Request for Rx 
- Etc. 

Important documents 
- Legal info 
- Tax info 
- IRS info 
- EDD info 
- Property tax info 

- Corporate statements 
- Business license 
- Etc. 

Billing statements 
- Supply orders 
- Vendors 
- Etc. 

- Sales tax info 
- Etc. 

http://www.packetel.com/
http://www.indefax.com/

